U.S. Department of State Foreign Affairs Manual Volume 15—OQverseas Buildings Operations

15 FAM 770
REQUIRED PROCEDURES AND
GUIDELINES

(CT:0BO-11; 09-11-2006)
(Office of Origin: OBO)

15 FAM 771 GUIDELINES ON IDENTIFYING
AND PRESERVING ANTIQUES, WORKS OF
ART, AND OTHER CULTURAL HERITAGE
OBJECTS

15 FAM 771.1 Identification

(CT:0BO-9; 06-26-2006)
(Uniform State/USAID/Commerce/Agriculture/DIA)

a. Appraisals: The Curatorial Services Program staff of the Interiors and
Furnishings Division in the Project Execution Office of the Bureau of
Overseas Buildings Operations (OBO/PE/IF) conducts professional
appraisals at posts with significant collections of antiques, works of art,
and other cultural heritage objects. The program staff serves as the
contracting officer’s representative (COR) for appraisal contracts.

b. Documentation: Whenever possible, post property management
officers must provide the Curatorial Services Program staff with copies of
the following records:

(1) Names of artists or makers;

(2) Historic associations and biographies;

(3) Donor letters;

(4) Bills of sale with purchase dates and sources;

(5) Annotations regarding related published information; and
(6) Photographs.

Posts must maintain originals of these records. The program staff will
provide posts with additional information to support their maintenance and
preservation.

c. Inventories: Posts must inventory antiques, works of art, and other
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cultural heritage objects annually, paying particular attention to the
condition assessment (see 15 FAM 736.1).

15 FAM 771.2 Preservation

(CT:0BO-9; 06-26-2006)
(Uniform State/USAID/Commerce/Agriculture/DIA)

a. Maintenance: Posts must follow the specific guidance of the Curatorial
Services Program staff of the Interiors and Furnishings Division in the
Project Execution Office of the Bureau of Overseas Buildings Operations
(OBO/PE/IF) concerning the placement, routine care, activities to monitor
the environment, and moving and storage of antiques, works of art, and
other cultural heritage objects.

b. Conservation: Property management officers must report damage or
deterioration of antiques, works of art, and other cultural heritage objects
to the Curatorial Services Program. Posts should not attempt to remedy
a problem without prior approval. The program staff must provide
direction for selecting qualified professionals, soliciting bids, evaluating
treatment proposals, and ensuring satisfactory project completion.

15 FAM 772 PROCEDURES FOR ANNUAL
INVENTORIES

15 FAM 772.1 State Department

(CT:0BO-9, 06-26-2006)
(Uniform State/USAID/Commerce/Agriculture/DIA)

a. Nonexpendable property application (NEPA) and non-NEPA reporting
posts must follow the general reporting requirements noted below:

(1) If there is no change in occupant, in the year following a complete
inventory, the household inventory submission can consist of
changes in the condition of items and additions, deletions, or other
changes. If there are no changes, the occupant or property
management officer must submit a memorandum to the Interiors
and Furnishings Division in the Project Execution Office of the
Bureau of Overseas Buildings Operations (OBO/PE/IF) to that
effect;

(2) Posts must conduct and submit complete representational
inventories each year, except kitchenware, and antiques, works of
art, and other cultural heritage object inventories;

(3) Posts must report lost or missing items from the previous inventory
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on Form DS-132, Property Disposal Authorization and Survey
Report. The accountable property officer (APO) and resident must
sign inventories (see 15 FAM Exhibit 772A, Form DS-4009,
Occupant Certification);

(4) Annual inventories should contain a complete description of all
items, i.e., manufacturers, sizes, patterns, colors, conditions,
acquisition costs, purchase dates, and appraised values and
appraisal dates for antiques, works of art, and other cultural
heritage objects, with items listed by building and room location;

(5) Annual inventories consist of three reports:

(a) Household inventories (furniture and/or furnishings). See
15 FAM Exhibit 772B, Sample Household Inventory of
Residences with Representational Furniture and Furnishings
(do not include Art in Embassies items);

(b) Representational inventories (china, glassware, flatware,
hollowware, kitchenware). See 15 FAM Exhibit 772C, Form
DS-1958, Inventory Report; and

(c) Antiques, works of art, and other cultural heritage
objects inventories (if applicable).

b. For OSM categories 1 and 2 posts, when the occupant changes in
representational residences, post must conduct and submit a new
inventory. In succeeding years, post may copy initial inventories, make
corrections, have the responsible person sign, and submit the inventories
to the Interiors and Furnishings Division in the Project Execution Office of
the Bureau of Overseas Buildings Operations (OBO/PE/IF) by November
1.

c. OBO/PE/IF will not process requests for additional items for
representational residences within a country, including ambassador, DCM,
CG, PO, and USINT PO, until receipt of current inventories.

15 FAM 772.2 USAID Mission Director Residences

(CT:0BO-11; 09-11-2006)
(USAID Only)

a. USAID missions must submit to the Overseas Management Staff in the
Bureau for Management, USAID/Washington (USAID/W - M/OMS) an
annual inventory of all U.S. Government-owned property in the mission
director’s residence. Conduct inventories as of September 30 and include
all nonpersonal furniture, furnishings, appliances, and equipment
(FFA&E), property on loan from other agencies, security equipment, and
installed equipment. Forward inventories by November 10. Regardless of
funding source, the total value of FFA&E must not exceed $50,000.
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b. In calculating the total inventory value subject to the limitations, exclude
built-in cabinets and clothes closets, installed equipment (hot water
heaters, cooling and heating units, generators, etc.), and packing,
crating, and shipping costs. Also exclude chinaware, glassware,
silverware, kitchen utensils, and linens as listed in 15 FAM Exhibit 732A.
However, do not exceed maximum quantities listed. Limits are also
established on appliances and/or equipment at Part J of the exhibit.
Items listed at Part ] of the exhibit are included in the limitation. Exclude
draperies if there is a post drapery policy in place and the residence
complies with that policy. Each USAID mission director must submit the
following signed certificate to USAID/W - M/OMS by November 10:

I certify that the total inventory value (original acquisition
cost) of all U.S. Government furniture, furnishings, and
equipment assigned to and/or located in my official
representational quarters as of September 30, 20__, did
not exceed $50,000.

15 FAM 773 ART IN EMBASSIES PROGRAM
REQUIREMENTS

(CT:0BO-9; 06-26-2006)
(Uniform State/USAID/Commerce/Agriculture/DIA)

a. Responsibilities: The Art in Embassies Program Division in the
Operations and Maintenance Office of the Bureau of Overseas Buildings
Operations (OBO/OM/ART) arranges exhibitions of loaned or donated
works of art; assembles, crates, and ships the works of art to post; and
procures the fine arts insurance coverage. The regional bureau funds
packing and shipping costs. Post and the ambassador must follow the
exact instructions of the lenders and OBO/OM/ART for the care, handling,
and safekeeping of the works of art. The ambassador must observe the
terms of the loan agreement and the return of the works of art. (See 14
FAM 411.2-10 for employee responsibilities related to personal property
and 14 FAM 411.3-2, paragraph c, for penalties for noncompliance.)

b. Receiving art:

(1) Before arrival of the works of art, OBO/OM/ART cables post a
detailed inventory and instructions for unpacking and handling the
works of art. Comprehensive information concerning care and
safekeeping follows in a separate cable;

(2) In residences that have been designated by OBO as historic or
culturally significant, special care must be taken to avoid damaging
historic or high-value wall surfaces, finishes or architectural
elements. Repairs to these surfaces can be expensive and difficult
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to accomplish. Post and OM/ART share the responsibility for
ensuring that historic building fabric is not damaged by
OBO/OM/ART installations, and post has sole responsibility for
guarding against damage from non-OM/ART installations. Any
proposal to mount art directly to walls that may fall into this
category must be approved in advance, in writing, by the Project
Execution Office’s Residential Branch in the Interiors and
Furnishings Division (PE/IF/RD) and the Architectural Design Branch
in the Design and Engineering Division (PE/DE/ADB) of the Bureau
of Overseas Buildings Operations.

c. Preservation of shipping materials: Post must retain shipping crates
and packing material in a climate-controlled area, preferably at the
ambassador’s residence or in a post climate-controlled warehouse, for the
eventual return of the works of art.

d. Safeguarding art during display: Post should place works of art away
from the flow of traffic. OBO/OM/ART monitors the location and condition
of the works of art at post, including climate control. OBO/PE/DE will be
notified by OBO/OM/ART whenever deficient climate conditions exist. Art
will not be hung while these conditions exist. Post must contact
OBO/OM/ART before cleaning or moving the works of art. For any
renovation or repair near the works of art, post must request moving and
storage instructions from OBO/OM/ART.

e. Return of art: Post must pack and ship art to the Department under the
ambassador’s recognizance. OBO/OM/ART provides complete instructions
to post. Post must return the works of art prior to the ambassador’s final
departure from post. A U.S. citizen employee must supervise all packing.

f. Art at posts in crisis: Art is subject to recall by OBO/OM/ART with
clearance by the regional bureau executive director. If a post is in crisis,
OBO can only offer art from the U.S. Government-owned (GO) collection.

g. Publications: OBO/OM/ART funds and prints a small, full-color
publication for the art exhibition. The publication serves as a public
diplomacy tool for post, documents the exhibition, promotes the artists,
and acknowledges the generosity of lenders. OBO/OM/ART determines
the format, design, content, and serves as liaison with the printer. See
Art in Embassies: Publications and Printing Guidelines for further
information.

h. American artists abroad: Depending on the availability of funding,
OBO/OM/ART selects about 10-12 artists per year to visit the post(s)
where their art is exhibited. Artists conduct short-term programs with
local audiences. OBO/OM/ART funds travel, lodging, meals, incidentals,
and other expenses.

15 FAM 770 Page 5 of 20



U.S. Department of State Foreign Affairs Manual Volume 15—OQverseas Buildings Operations

15 FAM 774 USAID PROCUREMENT
REQUIREMENTS

(CT:0BO-11; 09-11-2006)
(USAID Only)

a.

Missions are responsible for ordering representational items directly from
vendors. Limitations on quantity and types of items are specified in 15
FAM Exhibit 732A. USAID/W - M/OMS must approve any deviation from
the authorized representational item list (see 15 FAM Exhibit 732A).

USAID missions may order household furniture either directly from the
Department of State Residential Furniture Contract or from other sources
(such as local or third-country purchase). To order from the State
Department vendor, follow the procedures as provided by USAID/W -
M/OMS on an annual basis.

USAID missions must not use appropriations or trust funds to buy,
transport, install, or repair videotape machines, televisions, or swimming
pool equipment for residential quarters.

In residential quarters, USAID missions should use colors and fabrics
suitable to several occupants. USAID missions should also establish a
mission ranking or specify in their housing handbook a time period and
conditions for replacement, refinishing, and reupholstering, with four
years a typical minimum.

Base the type and quantity of furniture, furnishings, appliances, and
equipment (FFA&E), except for mission directors, on the size and
composition of the family, not size of quarters. USAID may issue
additional FFA&E for residences with unusually large living rooms and/or
one guest room.

Prior to or during phase-down posture, a mission must hold procurement
to the absolute minimum.

15 FAM 775 THROUGH 779 UNASSIGNED
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15 FAM EXHIBIT 772A
FORM DS-4009

OCCUPANT CERTIFICATION
(CT:0BO-9; 06-26-2006)

LS. De=partme=nt of Stat=

OCCUPANT CERTIFICATION

POST:

OFACIAL RESIDENCE:

INVEN TORY TAKEN BY:
BIQNA TURE

DOTE imer ofo-y iyl

ADMIN SECTION:
BIQNA TURE

DATE IRy o'o-y iyl

QUL UPANT CERTIFICATION

| acknowdedge receipt of the proparty listad in this imrentory. Except for normal
wiear and tear and cincumstances beyond my control, | accept financial
responsibility for damage or loss of property caused by me or members of my
houzehold. It iz understood that the extert of ry liahility for damages or lost

property will be determined by a Froperty Survey Board.

E1Gna TURE

DOTE imer ofo-y iyl

DE-4000
0720032

15 FAM 770 Page 7 of 20



U.S. Department of State Foreign Affairs Manual Volume 15—OQverseas Buildings Operations

15 FAM EXHIBIT 772B
SAMPLE HOUSEHOLD INVENTORY OF
RESIDENCES WITH REPRESENTATIONAL
FURNITURE AND FURNISHINGS
(CT:0BO-9; 06-26-2006)

USE THIS FORMAT IF POST DOES NOT HAVE NONEXPENDABLE
PROPERTY APPLICATION (NEPA) CAPABILITIES.

HOUSEHOLD INVENTORY REPORT#*

POST: ANTANANARIVO OCCUPANT: AMBASSADOR
PROPERTY NO.: X01001 DATE: JULY 1, 2004
ROOM LOCATION: DINING ROOM
INVENTORY ITEM AND DESCRIPTION CONDITION COST YEAR
NUMBER E-EXCELLENT

G-GOOD

F-FAIR

P-POOR
E27.4 1 TABLE, END - 1 DRAWER F 80.00 1995

W/SHELF, 24"X30”X20”H, DARK
WOOD FINISH

E29-6 TO 20 DINING CHAIRS - BLOND 18-G 60.00 1995
E29-26 WOOD, UPHOLSTERED SEAT 2-P

AND BACK, RED/GREEN STRIPE
E30.7 1 PR. DRAPERY, OFF-WHITE, G UNK 1994

ROUGH TEXTURE W/LINING.
CURVED VALANCE (PELMET)
W/BEIGE/GREEN FRINGE
E30.9 1 RUG - 12'X18’, BEIGE G UNK UNK
W/CARVED BORDER
W/UNDERLAY (PAD) (or) CARPET
- WALL-TO-WALL, BEIGE

E27.8 2 LAMPS, CHINESE VASE, RED G 80.00 1997
FLORAL, 27" HIGH; SHADE:
WHITE SILK, 27" ACROSS TOP, F 50.00 1997

28" BOTTOM, 18" SIDE HEIGHT
(* Hypothetical Numbers)
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15 FAM EXHIBIT 772C

FORM DS-1958

INVENTORY REPORT

(CT:0BO-9,

06-26-2006)

This form is available from the DIR web site

POET:

FEZIDEMCE:

HHINETRUCTION: OMLY FILL IM THE MUBAEEFR OF ITEME FOR EACH AECE OF FLATWHARE IMN THE COLUMM HEADED “CURFEMT QUAMTITY™ AMD “PREVIOUS QUAMTITY. ™

CaMUSED
INWYERMTCORY REFORT

EUILDIMHG MO,

DATE: jmm-dd-rrere)

ETOCK CURRENT  PREVIOUE [#44443 QEC UZE ONLT AR
PLACE BETTING o, aTy. artr. RETURNED BENT  DHATE ety
TELEROON G420
P LA GE KNIFE (CVL) 54202
FLACE FORE_LUMNCHECH) | 54302
FLACE SPOON (DESSERTY | 64304
DINNEF._EHIFE 54206
DINNEF._FORK 54308
CREAM 5 0UP SPOON 54207
E4LAD FORK - INDIVIDUAL | 64308
EUTTER SPREADER - HH a4 30k
COFFEE 5 POONIDBAITAS5EY 63310
|CED BEVER AGE GPOCH G411
FISH FORK - INDIVIDUAL G9212
FIZH KHIFE - INDIVIDUAL | 84313
ETEAK KMIFE - INDIVIDUAL | 63323
TEX FOFE a9 225
DEZZERT FORE 54330
EUTTER SPREADER - FH 64231
EER VING PECER
TRELESF GON-REGULAR )
TRELESF OON-PIER CED R
COLD MER T FORK-REGLLOR | 54315
QRAVY LADLE G417
FIE/ & KE SER VER EIE]
EALAD SET TFIE]
ROAET CARVING FORK 54220
ROWET CARWING KHIFE 54221
TOIMATO SERVER (FLAT) | 54333
EUGAR SHELL 64224
S ALADIMEA T FORK-LARGE | 64325
= ALADIEER R Y 5POON 592285
FISH SER VING FORE - LO. | 6327
FISH SER WING KHIFE - LG, | 64323
= TEAK _CARVING KHIFE 59232
FUNCH LADLE 64233
CAEEEROLE SROON 54374
TEAT FOR K-LARGE 59235
5 TEAK _CARVING FORK 54236
WICE CREAM TP OOH 54337
EUITTER SER VING KHIFE ]
CAKE GLICER 54239
TLELEEROON - L RGE 54340

¥ Due= to the slz= of the Ice Craam Spoon 2370, this should be corsldered a place setling plece.

Sarufied CorrecThw:

DE-1852
072002

S gnature

Daie nm-dd-rree)
Fage 1 af12
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POET:

HHIMETRUCTION: ORMLY FILL IM THE MUBRAEEFR OF ITEWMS FOF EACH AECE OF ALATWHRE IM THE GO LUMM HEADED “CURFEMT QUAMTI TV aMD “PREVIOUE QUAMTITY. ™

GROM D COLTM L
IMWERTCORY REPORT

RESIDEMCE:

BUILDIMNG MO.

DATE: fnm-dtf-peee)

STOCK  CURRENT  FREVIOUS [Faarass 0BG UZE ORLY by
PLACEZETTNING [U[=% aTv. aTv. RETURNED EENT DATE freredinn!
TELER O0OM &4 301
PLACE EHIFE (DJL) 54 202
PLACE FORK DL} G4 303
PLACE SPOOM (DEEEERTY 54 204
DIMHER KHIFE 54305
DIMHER FORE G4 305
ZREALR S0P S POORK 54 207
S0LoD FORK - INDIVIDURL G4 308
ELTTER SPREADEF - FH a4 aE
COFFEE SPOOMDBEAITASEEN 54310
|CED EEVWER MG E EPOOH a4311
FISH FOREK - INDIVIDU S L 654312
FIZH EHIFE - INDIWIDIaL 54313
S TEAK KHMIFE - INDIVIDUOL G4 323
|CE CREMPA FORE G54 325
EUTTER EPREADEFR - HH 54 333
EERVING RECEE
THELEZP OOM - REGULAR 54314
ToELESP OOH - AERCED 54315
COLD hAEQ T FORK-REG ULAR | 64316
QRL WY LADLE 54317
PIE! T KE SER WER 54318
SaLaD SET 54315
ROLET CARVIMG FORE 54320
ROLST CARVING KNIFE G4321
TORATD ZERVER (ALATY 54 322
SUG AR SHELL G4 324
SaLaD SERVIMG FORE 54325
EaLoD SERVIMG ER0O0R 54335
FIZH ZER VING FORE - LG, 54327
FISH SER VING KHNIFE - LG, 64328
CokE KHNIFE G4 330
EUTTER SER WING KHIFE G4331
BREAD KHMIFE 54332
Certfied Correcthby:
Fgature THE Date frmdd-rrrrd

DE-15858

Page 2 of 12
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POET:

MARIE LOUISE
INWER TORY REPORT

FEZIDEMCE:

HHINETRUCTION: ORMLY FILL IM THE MUREER OF ITEAS FOR ELCH AECE OF ALATWHRE IM THE COLUMM HELDED “CURREMT QUAMTI TV AMD “PREVIOUS QUAMTITY. ™

EUILDIMNG MO,

DATE: mm-dd-rrrr)

ETOCH GURREMT  PREVIOUS [#4#%404 QED UEE ONLY HE AR
PLACE EETTING o, aT. aT. RETURNED EENT DU TE frermckfannat
TEAEPOOM Ha 401
RLACE KHIFE (00 &4 402
RLACE FORK_DILY 54402
FLACE 5P OON (DESSERT) | G440
DIHNER KHIFE 54405
DINNER._FORE 54408
CREAA = OUR ZPOOH 54407
EALAD FORK - INDIVIDUAL | 63408
EUTTER SPREADEFR - HH 54 408
COFFEE &POONID BAITA B8 E)| 63410
| GED EEVERAGE EPOON G341
FIEH FORE - INDIVIDUAL Ga412
FIEH RHIFE - INDIVIDUAL EXIE]
TTEAK EHIFE - INDIVIDUAL | 84432
CHILD'E FORK/DESSERT 54425
TCE CREA A FOR KIZP O0H Ed430
EUTTER EPREALCEF - FH G448
EERVING AECER
TAELEEROOM - REGULER Eadid
TAELEEROOH - AERCED E4415
COLD hAELT FOFE-REGULGE | G418
GRA VT LADLE G417
RIE/CAKE SERVER Ead1E
EALAD SET G415
ROMET GARVING FORK 54 420
ROLET CARVING KMIFE Gd421
TORATD SERVER (FLATY 54 422
EUQ AR EHELL 54 424
EALADIMED T FORK-LWRGE | 63425
EALACVEERF T 5 POON 54 425
FISH SER VIMNG FORK - LO. | 64427
FIZH SERVIMG EHIFE - LG, | 64438
FUNCH LADLE G3481
CAEEEROLE SPOON 54432
FAETRY & ERWER Ed42
EUTTER EERVIFG KHIFE Ed4ad
TAKE KMIFE 54435
Ceaifled Correctby:
Frgnature Thie Date mm-di-rrrr)

DE-1858

Page @ of12
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POET

HHIMETRUCTION: OHMLY FILL IM THE HURBER OF ITEE FOR EACH PAECE OF FLATWARE IM THE GO UJkiM HEADED “CURREMT QUAMTITY aMD “PREWVIOUS OUAMTITY.

EMBASSY SCROLL
IMNWEMTORY REPORT

REEIDEMCE:

BUILDIMNG MO,

DATE: fnm-dd-rrer)

ETOCK CURRENT  PREWIOUS [Haasaas DEQ USE ONLY ARAARAA
PLAGE SETTING o aTY. aTy. RETURMED EEMT DUATE iyt
TESSFOOM 54501
P LASE KNIFE (D/LY 54502
FLACE FORE ML) 545032
FLACE SPOON (DESSERT) | GdGid
DIMMEFR K MIFE 54506
DI MMEF,_FORE 54506
CRELRA & DR & ROOH R
EALLD FORK - INDIVIDUAL | 54608
EUTIER SPREADER - HH 54508
COFFEE 5 POONID BAITASEE) 54510
ICED EEVER AGE 5FOOMN 54511
FISH FORE - INDI VIDIJAL 54512
FISH KNIFE - INDIVIDUAL 54513
5 TEAK KHIFE - INDIVIDUAL | 64523
EERVING AECEE
THMELESFOON - REGULAR 54514
THELESFOOM - AERCED 54515
COLD MAEGL T FORK-REGULAR | 64516
QRA VY LADLE 54517
FIE/COKE SER VER 4518
SALAD SET 54518
ROAST GARVING FORK 54530
ROAST CARVING KHIFE 54521
TOhALTO EER VER 54533
5 G AR 5 HELL 54534
S ALADIMEL T FORK-LORGE | 64535
SALAD EERRY SPOON 54526
FISH SERVIMG FORK - LG, | 64527
FISH SERVIMG KHIFE - LG, | 64528
Coerifiad CorrecThw:
Sl gnadure THie Date fnm-dd-ppre

DE-1552

Pag= 4 of12

15 FAM 770 Page 12 of 20



U.S. Department of State Foreign Affairs Manual Volume 15—OQverseas Buildings Operations

POET:

RESIDEMGE:

HHINETRUGTION: ORLY FILL IM THE MUREER OF ITEE FOR EACH AECE OF ALATUWORE IM THE COLULAN HEADED “CGURRENT OUANTI T AMD “PREVIOUS GQUANTITY. %

SILWERPLATE (Fage 1]
INWYEMTORY REPORT

BUILDIMG RO,

MMOTE: SUBRIT 4 SEPARLATE INMVENTORY FOR EACH PATTERM OF SILVERPLATE ALATWARE.

DATE: fmm-dd.prre!

ETOCK GURREWT  PREVIOUS PATTERMIVENDOR [#aanais QED UEE ONLY HRAREAH]
PLACE SETTING . aT. aTy. RETURNED EENT  DATE e
TEAEROON G4E01
FLaGE KHIFE (VL S 502
FLACE FORK_LUNCGHEDH! | 64802
FLAGE SF OOM (DESSERT! | 64804
DINNER KHIFE G4 B05
CINNER FORK G4 505
CREAR 5 0UR 5 POGH SaE07
EALAD FORK - INDIVIDUAL | 64808
EUTTER SPREADER - FH G4BT
EUTTER SPREADER - HH G4 E0E
COFFEE 5 POOMID BAITASS EY| G810
| GED BEEVERAGE 5POOH G511
FIZH FORE_- INDIVIDU & L G212
FIZH KHIFE - INCIWI DAL S22
EER¥ING AECES
TAELESP OOH - REGULAR | G414
TAELESP OOH - FERCED EEIH
COLD hAES T FORK -REGULAR | 64516
GRA VY LADLE G457
=OUR LADLE S4BT
FIE! G KE_ZER VER S+E1E
SALAD SET ZEIE
ROAST CARVING FORK G450
STEAK _CARVING FORK G4525
ROAET GARWVING KHIFE G4E21
ETELK _CARVING KHIFE 54535
TOhAATD ZER VER (FLATY FFH
ETEAK KMIFE MOIVIDUAL | G422
SUGAR SHELL S4B+
S ALADVMAEA T FORK-LARGE | G4B827
SALAD BEERRY 5POOH G4528
FISH SER wING FORE - La. | 64525
FI=H SER viNG EHIFE - LG, | 64530
TEL FOFK &4 533
CAREEROLE SPOOH G+535
FUNGH LADLE EEEH
EUTTER GER VING KHIFE G4538
CAKE KHIFE/SLIGER G453%
Cardfiad CorresThe
) gnadure Tie Date nm-dd-rper!

DE-1558

Page 5 ot12
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POET:

SILVERPLATE iFage 2)
INWEMTORY REFORT

REEIDEMCE: EUILDING HO.

HHINETRUCTION: ORMLY FILL I THE HUKEER OF ITEBJE FOR E0CH RECE OF ALATWHRE IM THE GO LUKAM HELDED “CURRENT OQUANTI T AMD “PREVIOUS OUAMTITY.

HMOTE: SUEBRIT 0. SEFARATE IMWENTORY FOR EACH PATTERM OF SILVERPLATE ALATWARE.

DATE: jnm-dd-rrrel

ETOCK GCURREWT  PREVIOUE P TTERMIYENDOR [#ataaas QED UEE OMLYT EEELEE L]
FLACE ZETTING = aTv. aTv. RETURNED EENT  DATE e
| GE GRE®.IA FORK CEFETY
|\GE GREA hA 5 PO N 54535
RAETRY SERVER SaE37
FRUIT KHIFE Sazal
COCRTAILK W= TER FORE | G442
CHEESE KHIFE 54 E4E
CHEESE = ERVER Sa Bk
GFAPEFRUITIMELDH 5 PO M| 54 845
SALT RPOOH G4T45
U VERIGHLE FORK G4T47
EUTTER FICK G4T48
LERON FORE G4 D45
SUGAR TOHGS G4850
EON EQHMU T SF 00N 54851
JELLY SERWER 54E52
Cmtfied Correctby:
I gnature Thie Date fmm-dd-peee!

DE-1858

Pags 6 of 12
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BLASSW ARE
INVEMTORY REFORT
FOST: RESIDEMCE ELILDMG NO. DATE: frm -l
WHINSTRUCTIOM;: ONLY ALL M THE HURMEER OF ITERE FOR: EACH AIECE OF GLASSWARE IN THE COLUKN HESDED "CURRENT OUAMTITY" AND “FREY I0LIS QUAKTITY."
STOCK CURRENT  FREYIOUS
CRESTED [T 0T, TV PEMA RS
VBT R GOELET BZ70H
CHANFAGHE RZ702
SHEREET! RIFIE
FFIGER Bl FITTH
FFIGER ECWILPLATE FITTE
FED Ve A
VT EVARE BT
TTECF, BT
[ SHERRY (e iE]
FOTTES T TER, (kL]
| ERAMDOY SHIFTER LKl
STOCK CURRENT  FREYIOUS
UNCRESTED =) aTv. aTv. PEMA RAS
VTR GOELET T
TAERLFELGNE BT
Esil=isa AL
FANGER Bl FITE
FFIEER ECWILPLATE PG
FED VTE BITT
VT EVANE railki
TRUEF, PR
SHERRY ]
FOCTED CE TER, ]
FAGHERLL BT
[Ty P HIHET BT
FATIRAT IR TR
TRCRTAIL RIS
T THERTTRE R
BT
| ERAMDY SHIFTER [Pl
TOOFCHARFRGHE EPENg]
A
Certifimd Correct by:
DE-19 5 Sigasture Title Tste frmedd )
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FOET:

HHIMSTRUCTION: OMLY ALL IM THE MUKEER OF ITBwE FOR EACH ABCE OF CHINAWARE IN THE COLUKY HECDED "' CURRBWT QUANTITY AMD “FRE IOUS QUANT Y.

RESIDEMCE

CHIM AW ARE
INWENTORY REFOQRT
EUILDMG MO,

DIATE fremedef-paes)

cRETED B A REMA RKS
[ FERVICE FLATE COBALT BOOE L=
DIMMWER ALLTE 51602
ERNTREEFLATE el
FLATE [
BREAD AMD EUTTER FLATE [E=n
TEACF AT A5
SAUCER FOR TERCOF BT EY
[ OEAT EEEECP L=k
[ EEOCER FOR DEAT RESECP L]
[ CRERFA S0P COF 50
SALUCER FOR CREAM SOUF CLUP GTETT
[ CERERLFRO OIEH G2
PLATTE - T 5K
[ SOURPAST & FLATE ol oid
TROCRD T3 GTATS
SALeD ECWAL TROLTRDD L
SAUCEROAT [GRAVY ECATY HEk
v EGET ABLE BOWWL 00 ALY HIEHE
SO BV BTETY
| W ER FOR SOGRAR BUiC 5T ED
CRESRER a1 5]
[EBERAGESERVER ILOFERTEA | B B2
[N FOn BN GE SE e | Bl By
UNCRESTED -:I;-u =u;ru‘_-1- m:::\n_:u FEAKKE
DilRRER FLATE L]
ERNTREEFLATE 6] BIE
| SALEOVDESSENT TLATE [
EREAD GO ELTTER FLATE G167
TEACLIF R
S5 UCER FOR TEACLF ]
P =]
P GTAST
CREARISOLFCOF BTRZY
UFCIF | BTRST
[
PLATTE - T5-Tid AT S
| SOORPRST S FLATE BTRCG
| CHOPGISH ROOMD T3 BT EIT
S4L80 BOWuL ROLUNDY 61635
SAOCEDAT MRS BEOATY IL<E]
WEGET RELEECAL IO A0 GTHED
| SUGAR BOWIL aied ]
| T ER FOR SUGAR Bl aied T
CREARER 61613
| EEVERAGESERVER O ER T EA | Bl odd
[ COWER FOR EBMEREGESERVER, | MM S
Certified Corract by
De 0 HFETT Tt UﬂEi“mF::g)Sy’gf \
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HOLLOW ARE
INWEMTORY REFQRT
FOST: RESIDEMCE BUILDMG MO, DATE prm - sepee!
M IBSTRUCTION: GMLY ALL 1M THE MURBER OF MBS FOR EACH PIECE OF HOLLORYARE N THE SOLRAY HEADED *CLIRRENT QLARTITY™ AMD “PREY 1015 OLLAWTITY
HO LLOW ARE STACK  CURRENT  PREVIOUS FULL DESCRIFTION
HOLLWWAFE B2
TREY vWHARDLES [Z)="u]]
PLETTER 10w A0 ()=
VIR E COOLER ()]
FBy' ERE E CWWL'LIMER [
CAMDEAERA ()=
TOTTEE FoT TG
TEARDT ()=
o= =i [ejenl
VUASTE [Zs)-ap]
RETTLEV/Y EURAE D
TREY WWIOUT HAMDLES (=35 K
VAT B WHANDLES W52
=i [ E
[ VAREEASRET =t
TOLAD B W
[
PATCHER - WEOTER HIETY
| SUGSR BECL [Z1-5 k-]
| TCETONGS k]
TCE BUCEET [Ze)5en]
T AR, L]
| CASSEROLEDIEH ek
TRET TR [ofabea]
HURRIZAME Lo hF [
| SHADEFOR HORRICEHE LAk [Zihia
TORDLESTICR HETE
PUMCH ECVUL [Zihder)
PORCH LAGLE WD
PLACECARD HODER [Ze)-5=0]
EREGD TREY WD
| BOTTER OIEH EIE
CHARMG DISH w532
| FfRET_ONERS I ETT
il ) L=su]]
[THEESERHIFE 0T
ETOTAGE CHEST TLATAENE
ADDTIOMAL HOLLOW ARE MEMS NOT LISTED AEQOVE:
oy tifimd Corract by
Srgnatwre Tiile Date frm-dd-peen)
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KITCHEN UTEMSILS
IMYENTORY REFORT
FOST: RESIDENCE BLILDIMG RO DIATE jrm-dt-peme!
#MINSTRUCTION;: OMLY AL 1M THE MUWEER OF B FOR EACH FECE OF KITCHEM LT EMSILS 1M THE COLUbM HEADED "CURREMT QUAMTITY ARND "FREW 0US QUAMTITY.”
KITCHEN UTENSLS Bty Cheet  CURRENT - FRAVIOUS FULL DESCRIFTION
R
T TIF EOARD BT
T
TREDEEVIARNDLES R
TS P R
[ FLOOR SIFTER [z5f ]
B ST TG
| PESTT BROSH 55
BT TLE CiFEREn BT
[ GEROC eSS [z [a}]
T PENE RAGHAD T
[RERSORE A
VARV W12
STRATER T
SRR RETTd
O AT WS
(BT STOH EEARE:
[ TONGS, SPRING w117
LAOE TS
[PETESTRART, BT
TCEFICR BT
P CHOPFER TN
T FALL B
FITCAE, B8
[ TRESH ORI e Ty
[ CORESCRBA A GED BTIE
[EETTRET BT
TOORS FORE, HERT T
TERAPERUIT RAIFE BT
PERECORER R
FALOH EALLER B
[PESEVER T
PAHGERET URHE A
FRF BT TURHER BIs
STERF TURNE, BT
AT PR, AT TRUOM BT
TI T oo T
FAR T B T
Cemr tifiemd Corract bry:
Signatre Tefte Tt fam-dd p)
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KITCHEM UTEMSILS
INYEMTORY REFORT
FOET: RESIDENCE ELILDMG MO, DATE frm-fd-zpea)
HHINSTRUCTION: OMLY ALL IM THE MUNEER OF TEWE FOR EACH FIECE OF KITCHEM UTENSILS M THE COLIKY HEADED “CURREMT QUANTITY™ AMD “FREVIOUS QUANTITY "
KTCHEN UTENSIS Fg.2 St CURReT  FREFDUS FULL DESCRIPTION
Pl TR EOWL- 3 0T, i 1d T
P TRIG ECWL- 0T, T
FAING ECWL- S aT. 1
FATNG BT O =LA
COLANDER aiida
FATFAR AT g7
PE FEH WIIE
SAUCE FAN EILE)
B FAH g k)
ROAST PAR [k
0 ERED ROAETER 152
FFFEL EIE
TP RS T B NI, =ik
INSERT FOR ROASTER /i1 55
| SPEGHET TTCO0RER HI1 55
COFEPLRT TR
[TEHFEN WIET
SEUTETEH g R
s T [Ty = o [i=n]
PR PR [=E 1]
SRR VAT ER- 21T, g L
TR R VAL B2 T, s
S8, LICEPAR Wil CO0 B - 5 OT. /i lad
SO OCE AR W T B - 5 0T (=i
DOUELE EOILER L
FARING RNIFE w167
i g s
ERESD KMIFE R
BONIMG KRIFE 3170
THEF S KHIFE Al
[ EHERPERIFG STEL =TT
TE&, STRAINER ai173
PERCOLA TOR - MIOR-BECT RIC i 17d
TUBE CAREPER i
[ RFIFE SHEFFEER wITE
SEOTETEH
TTERRER
OREET FAM
TICHEFRH
ETOCE FOT
[ O0%
DOTCH CW B
STESRER
TER RETTLE
Cemr tifiemed Coorract by
Signoture Titl= Lt fum-dd peen!
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KITCHEM UTENSILS
INYEMTORY REFORT
FOST: RESIDENCE EILILDRG M. DATE frum-fd-zpzs)
HHINSTRUCTION: OMLY ALL IN THE MUMEER OF TErS FOR EACH FIECE OF KITCHEN UTENSILS IN THE COLUMM HEADED "CURREMT QUANTITY™ AND “FREV I0US QUARTITY."
STOCK CURRENT  PREVIOUS
s Ty aTY. FULL DESCRIFTION

KMCHEN UTENSILS (Rg.3)
[ SPRIFIG FORRA PR
[ TATRTE SHEET

T8 FAR
WARE COOMRE RACK
BREADYLOMF PRR

[ BP0, SLOTTE

[ PO, FERFORAT B
M8 SHER

FE

[ FLETE SCRAPER
TIRWER
FEST TEDEREE, RASLLET
AEA TOTTER

oF

ADDITIO WAL KITCHEN UTENSL ITEM S NOT LISTED ABOWE:

Comr tifimd Corrmct by:

Sigoature Trtle Dt frm-dd -peer)
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